
Case reports

Definition: Case reports are a learning tool used to reflect on and analyse complex or challenging cases, helping trainees 
develop clinical reasoning, professional judgment and communication skills.

Trainee

• Complete case 
report during 
training

TMP
• Upload 

completed 
case reports 
and supporting 
documents

• Request 
feedback

Supervisor 

• Receive 
notification 
that case 
report is 
ready for 
their review

TMP
• Provide 

feedback on 
case report 
submission

• RACP staff will 
update the 
outcome in 
TMP based on 
the review

Outcome

*Clinical genetics and nuclear medicine only

• Case report 
flagged for 
RACP 
Training 
committee 
review 

RACP*



Trainee 
Submit a case report
Navigate to the page
1. Sign in to TMP.
2. Click My Training on the top navigation bar.

Case reports TMP guide

Upload the file

Review and submit
12.Check the document appears under File Name

Trainee guide
9. Scroll down and click

3. Click on the name of your training program 
4. Click on the Assessment Requirements tab

5. Scroll down to the Program Level Requirements
6. Click on Case report
7. View details of the requirement type
8. Click ‘Download Template’ to save it to your device

Case report Case report Mandatory

Jacob-g-case-report-xlsx

10.Give it a title and click Save & Next
11.Review details, scroll down and upload a hard copy of the case report 

cover sheet and case report (using template as per your LTA program)

13.Tick declaration
14.Request feedback

15.Click submit. A success message will appear.
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8. Download the document in Upload Document/Evidence 

Trainee 

Navigate to the page
1. Sign in to the TMP.
2. Click My Assigned Actions on the top navigation bar.

3. Click Other Requirement

4. Click on the requirement name or under the Actions dropdown, click Review

Case reports TMP guide

Review the report
8. View details of the requirement
9. Scroll down and download the file by clicking the file name or using the 

download icon

10.Scroll down to Review Feedback and click the Actions dropdown
11.Click Provide Feedback

14.Check Return to Trainee if more details are required
15.Click submit. A success message will appear  

Review a case report

Supervisor guide

Case report

Jacob_g_case-report.xlsx

12.Upload supervisor 
review file (if not 
uploaded by trainee)

13.Provide written 
feedback
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