
 Complete manual form: 
Phase progress report

Trainee TMP

Phase progress report (manual upload) 

Trainee uploads completed 
Phase progress report form in the 
Assessment requirements tab

RACP staff will update the 
outcome to reflect that the 
report is complete

Definition: A hard copy form used for mid- and end-of-phase progress reports (prior to the TMP release of Phase Progress 
Reports). They are completed by the trainee and their Education Supervisor to assess progress against learning goals, 
reflect/write feedback and provide a progression recommendation. 

OutcomeSupervisor*

*Supervisors can review the manual reports in TMP, however this is an optional step and will not disrupt the workflow.



Trainee 

Upload a manual Phase Progress Report 
(mid 2025 only)
1. Sign in to TMP.
2. Click My Training on the top navigation bar.

3. Click on the name of your training program 
4. Click on the Assessment Requirements tab

5. Scroll down to the 
Program Level 
Requirements

6. Click on Mid-Phase 
Progress Report 
Manual Upload

7. View details of the 
requirement type

8. Scroll down and
    click

9.  Give it a title and 
click Save & Next

10. See details, scroll 
down and click
to submit your hard 
copy

11. Check the 
document appears 
under File Name

Trainee 

Trainees: Phase Progress Report (manual) TMP guide

Supervisor 

12. Tick declaration and click submit. A success message will appear

Review a manual Phase Progress Report 
(mid 2025 only)
1. Login to the TMP.
2. Click My Trainees on the top navigation bar.

3. Click As an Education Supervisor
4. Click the trainee you want to review
5. Click on to the Assessment Requirements tab

6. Scroll down to the 
Program Level 
Requirements

7. Click on Mid-Phase 
Progress Report 
Manual Upload

8. View details of the 
requirement type

9. Scroll down and click 
on the assessment 
name in Other 
Requirements 

10.  Click on the 
document in Upload 
Document/Evidence to 
view

11. Review the report

12. Optionally add a 
comment

13. Click exit
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